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POWERTEACHER
Logging in

URL: http://Yourseveraddress/teachers

Teacher Sign In

Lsernarme
I |

Password

Sign In

PowerSchool

Enter your usernamia the top boxand passworh the lower box then click on the Enter button or your Enter
key on your keyboard and a screen similar to the one below will appear:

WEICoOmeE, LIsa Lanall | Help | Sign Qut

PowerTeacher

School: Rockville Example School Term: 11-12 Year

Navigation

Start Page
Daily Bulletin

;t::llerectw HR1 (M-F) Hameraom Grade & ?ﬁ. }Q . E
Persanalize

Gradehook
Reparts

Recommendations

Current Classes

PowerTeacher kobile for
the iPad

Availatble on the
D App Store

Notice only the classgsu teach are listed.
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PowerTeacher left icons

Start Pagebutton will take you back to the first page after you log in.

Navigation

Start Page . . o . .

Daily Bulletin Daily Bulletin button allows your administrators to communicate with teachers and
Staff Directory parents_

heals

Personalize . . n .

Gradehook Staff Directory button allows youd view information about your colleagues.

Reports Information must exist in PowerSchool before any information can be viewed here.
Recommendations

ERE O Meals button allows you to view your personal lunch balance if your school uses
the iPad PowerLunch.

Availatle on the
D App Store

Personalizebutton allows you to chamegyour password and set up the page most useful
to you after you log on.

Daily Bulletin
Staff Directory Function Description
MEEls Fersonalize Optigns
ErersanlEs SSUEE SRS | e hanne Password Change current passward to a new one.
Gradehook [ ~] Default Student Screen Sets the initial student screen.
Reports
H Display Section Mumber Show or hide the Section Mumber on the Teachers home page

Recommendations

Gradebook button takes you to a screen that allows you to the LAUNCH GRADEBOOK button. Or you can
click the Arrow B and it will automatically launch the gradebook.

Reportsalow you to print reports that have been made
administrator. Teachers can print out DRAFT copies of the Report Card here!

Help Button at the top right part of your screen next to the Logout Button can ansmegoestions. Please be
sure you are located on the page you wish to receive information about. Then click on the ? symbol for more
information.

Help | Sign Out

T

Term: 11-12 Year

Mobile App for Ipad PowerTeacher Gradebook is now available for your Ipad. You can click on the Icon to
go to iTunes to download the app. Note that Mobile access must be configured for the District/School before
teachers can use this. Please refer to the Mobile APP section of this manual for instructions on downloading

app.
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Attendance

Thefi C hradi iiswuseadhto take attendance in PowerSchoc E;rr

First, select the correct Attendance code from the drop down menu at the top then click in the box to the right
the studentds name. When you ha\Sebmid e0sdSgsae bssuneda | |
Presesmyou do not need to mark a student APresent. o
inform the administration that you have taken attendance.

Homeroom Grade 8 - HR1{Mon-Fri) HR2(Mon-Fri)

Current attendance cotE: |

Ad~ Alvisbim~ B ‘ |

After you have clicked SUBMIT a green dot will appear that cordiattendance has been recorded for this

class.

1A) U5, History ?f ) % = =t
- ey -

N e

Z[B1  Current Affairs % =
ey -

—a Y .
48] LS, History ﬁ % =] =
iy -

TheKNIFE and FORK is used for submitting lunch counts.
TheBACKPACKIcon is used to access student information

The PRINTER icon is used to print any reports that have been made avaayme 't
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The Backpack Icon

| Welcome, Lisa Cahall | Help | Sign Out

Homersom Grade 6 PovverTeacher

HR1{M-F)
Click on last name to take you to
ndar® Fodrow e

School: Rockville Example School Term: 11-12 Year

Atkinson, Annie

Dermpsey, Jane

Gibson, Melanie Student Information
Jones, Mary
Use the navigation pane on the left to work with the students listed.
Click on
':Iasi' to ttalfﬁick on the student's last name to go to your default student screen.
you to
another « Click on the student's first name ta go to the last student screen viewed.
class. i.e. - Ifyou last looked at an Attendance page, clicking the student's first name will take you to the Attendance page far

Standards Summary
that student.

+ Click on a class name to change the current list of students to those in that class.

Click on theLAST NAME of a student for menu items as a drop down to appear on the right. After choosing a
particular menu item click on the subsequeli®ST NAMES to stay on a particular screen!

Click on aClass Nameto take you to another class!

Backpack Menu Items- (Drop Down Selections)

Quick Lookup | Standards Grades | €————

Quick Lookup L 2

Select screens | hd
Adams, Andrew 7170910289 RES Select screens

Centris Group - |EP Viewsr
Cumulative Grade Inforrmation
Attendance By Class Demographics

Final Grade Entry (Traditional)

Last Week This Week

Exp Course T1 T2 T3 F1 |Graduation Plan Progress
MTWHFEMTWHF Meeting Attendance
HR1{M-F) Homeroom Grade B o . . |NetAccess Summary

Cahall, Lisa

Attendance Totals |[Fecommendations
Schedule

Student Phato
Submit Log Entry
Teacher Comrments

————»  Show dropped classes also

Attendance By Day Term Grades
Last Week This Week Absences Tardies
Mo T Wy H F I T W H F 11-12 Y¥TD 11-12 Y¥TD
0 a a a
Attendance Totals 0 0 0 0

Legend

Attendance Codes: Blank=Present | T=Tardy | ES=Sick | A=Absent | TE=Tardy- Excused | EM=Excused |
Piv=Fresent YWalker | AC=After Care-Ahsent |

Citizenship Codes: E=Excellent | S=Satisfactory | I=lmprovement Shown | M=Mare Improvernent Meeded |
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Drop Down Menu Items (top right)

You can select demographic information

Net Access parents/students logged into PowerSchool? This will show you when anardfdomg!
Attendance Informatioi for the student selected

Net/ Phone Access Summary (Date and duration o
Print reports (if any reports have been made available to teachers)

Quick Look Up (shown in scem shot above)

Recommendatioristeachers make recommendations for future schedule requests (High Schools).
Schedud show the selected studentds schedul e

. Standard$ Use this ONLY if you are not yet using the Gradebook. See directions below.
10.StudentPhatii f a student s photo has been upl oaded
11. Teacher Commenislf using the Gradebook you will not use the Teacher Comments here. You would
click on a particular grade in Quick Look Up (see above) to viewhiegaComments entered in the
Gradebook. Note: Teacher Comments MUST be entered in the GRADEBOOK!

©CoNorwNE
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POWERTEACHER GRADEBOOK

About PTG
1. Java version 1.5 or 1.6 should be installed o

2. Port 7880 should be opened at your school 6s F
port 7443 should be opened.

3. Teachers must be setup to use the Weald&krook.

1 Start Page > Staff > select the teacher > click on Limited Security Info (left menu) > check the
box for Web Gradebook > Submit

1 The teacher is now ready to use the web gradebook. All grades, comments and Effort & Condu
can now be entered throutite Gradebook!

Launching PTG

After logging into PowerSchool/Teachers click on the button, on the left, mM&RAMDEBOOK .

Personalize

Gradebook B . Clicking on the Arrow will
Reports ————— automatically launch the gradebook.
Recommendations This will bypass the step listed below.

On the next screeslick on theLAUNCH GRADEBOOK icon to open your Gradebook.

Launch PowerTeacher Gradebook

You may be prompted t8tart or Run or Save depending on your browser version in order for your
Gradebook to launch successfully.

You will see a AJava Lobedlogd.appl gouopdmionvg e s e
Cannot be displayedo or | nipmeaseeheck that yl lavedava versiam .9 t
or 1.6 | oaded onto the teacherds comput 80o0r{74d3 art

(SSL) has been opened in your network. If you are attempting to open the Gradebook from home be sure to :
the site to your trusted sites.

Java Web Start

H

Downloading application.

Name: PowerTeacher Gradebook
Publisher: Pearson School Systems

From: https:/ipowerschool edrvc.org

VLLLLCEEELLLLEEELL] || Cancel |

PREPARED BY: 15
Logic
Hroup




POWERTEACHER/POWERTEACHER GRADEBOOK USER GUIDE NJ User CONFERENCE 11/10/201311/11/2011

Gradebook Elements

Classes TOP LEFT- This is the list of classes. Click once on a classetect. (Be sure you are in the Current
School Year/School Term

Groups i1 MIDDLE LEFT i Create, Modify Groups here by clicking on +.

Categoriesi BOTTOM LEFTT1 Create, Modify Categories. Click on Filter Selected and click on a category.
All assignments within that category will appear. If you select AlAll categories and the
number of assignments within each category will appear.

Reporting Term i Always be sure you are in the correct Reporting Term when Enter Grades
Assignmentsi Select the Assignments Button when entering Viewing Assignments in Gradebook.

Final Gradesi Select the Final Grades Button to enter Conduct/Effort Scores and Specials Classes Final
Grades for K4.

Student ViewT Select for entering Individu&tandard grades for a specific student

W = DX
File Edit Wiew Tools ‘Window Help
Classes e

Loacceaer > W% WY D5 8 ¢
{A) Homeroom Tl g —

Scoresheet  Assignments  Student Info  Grade Setup  Class Content Reports

[0 3(8) Sth Grade Math _Reporting Term: | T1 | Mode: m | Final Grades | | Student View | 0

El 4{A) Sth Grade Social Studi * -
Student View

b
El S{f) Sth Grade Science _ Current Term . ¢ T
% L sn'ﬂg"dme" Final Grade Mode  (for entering
— Mode

cl {for entering Individual
asses
Students (20} {T1) Final Grade Conduct/Effort Standards
% |Anderson, Bethany (-] 903 1807200 grad E‘S] grad E'S')_ —
S studentGroups ||| | S| andersen, Bathany -

Crand! Crando, Jordan

Highlight 5... % || Pumol cranda, Justin
Godfe

Dumont, Clay

(5]
[+]
[+]
[+]
- Gomind o dFrey, Joseph (5]
B-huctive (20 Ham, | Gominge, Caci 5]
“-Dropped (0) Henddl s, Michelas [+]
Hend. | endrickson, Marissa Q
Hunsal g, Toby (-]
JoNe, | nsaker, Cassandra Q
Groups Ka:ka., Jones, Jennifer [+]
Lud\’:"' Kaflca, Terrance [+]
Midth | dwvig, Brandy (-]
:IDIE"’ Midthune, Matthew [+]
Re sdor Moen, Adam [+]
. :n = Melson, Meghan [+]
S Catedories I1LL{ "= gl Joshua 5]
THOME| e, Kiystal -]
— | Fi 3 y s 0
Filter OFF Ylebat |- mm— (5]
[&] ALL Webster, Carolann [+]
=) Categoties [
Fiter oFf | v| [Categories
A
R\]l Classwark, \
Gl Final Grade b
2 Summary i >

R\]l Homework

Ts)_jl ProjectfPerfarmangeTask Revert ‘ | Save
Gl Quiz

F)_jl Test

HELP1 by clicking on the ?(top right of gradebook) youare able to receive help on any of the menu
items in PTG.
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ICONS used for Navigation

Add/Delete

—  Adds or Deletes- Assignments, Groups,afegories

|95 Hide/ Show button Closes a portion of the frame or Shows the frame

tevertto previous Save | SAVE | Revet || Save | Rovertto previous Save or SAVE your work

~* Power leacher Gradebook: P5 Iraining - Roc e kxample Schoo
File Edit View Toaols Window Help

Current Classes (T1)

S| HR1{M-F) Homeroom Grade 5

i 1{M) 2(T) 30 4{F) Religion Grade 5

Scoresheet

i 1{M,F} 20-Th) 3(T) Mathematics Gra)  Reporting Term: |T1 Assignments
ﬂ 3(M-Th) English Language Arts Grade
Il 207, ThY (W) Mathematics Grade 2
Ll 2(7,Th) Mathematics Grade 4 % + Add and = Deletes
Students {6} (T1) Final Grade
Jones, James [+] - nja
Li, Ellen [+] nja
Show/Hide Michaels, Robert [+] nja
| - |Milleridae, Matalie [+] nfa
Povers, Michael [+] nja
Highlicht: Selected Rockville, Robert [+] nja
: + -
- Acive (6) Add and = Deletes
“-Dropped (0)
+ Add and = Deletes
- . .
E] Final Grade
E] Homework,
E] Project/Performance Task
i qu I—
f) Test nedia I
1"
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Tools & Preferences

Tools > Preferences > Comments
New to PTG 2.3 is the ability for the teacher
. Create a New Teacher Comment @3 | to create a Personal Comment Bank. Thesg
o | oin | | S o S| Gt s ek, s e e o are commonly used comments that may nof
The st Pl ot ark s st included in the District Comment Bank.
The Fallowing personal comment bank entries are v Code: (A
- et T |17 Pieene o nare s closs - To create a comment click on Add in botton
x center of the screen. A new window lwil
appear. Enter:
Aproimately 3969 chrecter ef 2. A code (this can be any
: alphanumeric value (EXCEPT an
i code that is used by the District
s comments.)
3. Enter the actual comment
- 4. Enter a category the comment (e
General, Math, Science, etc).
Note: no categories will exist in th
drop davn at first, you will just
type the Category name into the
box. Once entered you will be ab
Comment Bark | 1| Mail | Score Codes | Section || Spell che to select it for later comments.

wWhen calculating a grade the value should be:
() Rounded

() Truncaked

Store calculated grades with up ko: |0 % | decimal places

Final Grade Display:

Letter Grade [ | Percent [ ] Paints Earmed

Assignment Score Display in Scoresheet: Student View Mode

Letter Grade Percent

Preferences
Comment Bank | Grading | Mall | Score Cades | Section | Spell Check | Standards | Student:
Mail Sigrature

Mrs. Smith

6th Grade Teacher
Rockville Example School
(111) s55-1212

7
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Tools > Preferences > Graditap

Choose to display the Letter grade
only on the Scoresheet.

3

Tools > Preferences > Mail

New to PTG 2.3 is the ability for
teachers to email Student and/or
Parents from the gradebook. Under
the Mail Preference, the teacher can
create an Email Signature that will be
included in every outgoing email.
entered you will be able to select it fo
later comments.

Computor TT¢
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Preferences

Comment Bank | Grading | Mail | Store Codes | Section | Spell Check | Standards | Student
Score codes can be used to score assignments and assignment standards. They can not be used For final grades.
The Following score codes are available:

Mumeric

Ex s

Code Description o
AES Absent Ex

M Medical Ex Ex

v

E5)

Preferences

Comment Bank | Grading | Mail | Score Codes | Section | Spell Check | Standards | Student

Chanse the Identifier used to distinguish sections in the class list
() Section Period Day

() Section Mumber

Chonse the Mame used to distinguish sections in the class list

(%) Course Mame

(" Custom Display Mame {Custom section name is added on the class content tab)

Sott By: | Period/Dat A

7]

Preferences E‘

Comment Bank | Grading | Mail | Score Codes | Section | Spell Check | Skandards | Student
Enable Backaround Spel Check

Manage Dictionary:

e Word:

Dictionary!

Add Word

Remove word(s)

Clear Word List

Reeset word List

19
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Tools > Preferences > Score Codes tab

Teachers have the ability to create custg
Store Codes. ABS for absent is includeq
but you can add additional codes of youf
choice (ex. M above for Medical excuse
by clicking on the Add button, entag the
Code, description, and whether the code
exempt or has a grade value. NOTE: Y
cannot use a code that exists as part of 1
existing grade scale.

Tools > Preferences > Secticiab

Choose whether you wish to display
and sort by period or séah number or
course name. You can also choose tg
have the section display with a custon
name that is determined under Class
Info tab.

Tools > Preferences Spell Check

Check the box to enable Spell Check.
Add or remove words to your
Dictionary. As youenter comments they
will automatically be spelthecked!

Computor TT¢
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Comment Bank | Grading | Mail | Score Codes || Section | Spell Check | Standards | Student
Standards Based Grading:

[[] Enable Standards Based Grading with Assignments

Higher Level Standards:

[] Automatically calculate higher level standards grades from lowest level standards grades

Calculations For these standards use lower level standards final grades, not assignments.,

Using Assignment Scores:
[] &llovs assignment scares ta auto-calculate the assignment standards scores

v

Tools > Preferences >Standards

Standards Based Grading:
1 Display Standards and Other Measures in Final Grade Mo@aeck to make Standards
available for grading under the Final Grade Button.
1 Enable Standards based Grading with Assignmiritbows the user to link to Standards to class
assignments and then determine the calculation method to use when calculating the final scg
(NOTE: If using this method, the teacher MUST enter both thegAssnt score AND the
associated Standard(s) score for each assignment.)

Higher Level Standards:
1 Automatically calculate higher level standards grades from the lowest level standardsigiddes
function allows the teacher to have a Higher level (Pasemtandar d6s Fi nal (
standards scores for related (Child) standards. The teacher can determine the calculation m
the Standard Final Grade. This Final Grade can be derived from ALL standards associated t
Higher standat or the teacher can select individual standards to use within the calculation. (N
This grade is calculated from the Final Grade for the lower standards NOT the Standards
Assignment scores.)
o Still Allow higher level standards to have scores on assaisi The teacher can attach 3
higher level standard to an assignment AND give that standard a score BUT the grads
ONLY for informational purposes. It will NOT be averaged into the Final Grade for tha|
standard.

Using Assignment Scores:
1 Allow assigiment scores to auitalculate the assignment standard scered/hen enabled any

grade assigned to the assignment will be converted to the appropriate Standards score and t
populate the Standards score automatically. (NOTE: This is NOT a straighiaton. IE if you
enter an 88 for an assignment, it will not necessarily assign an 88 to the standard score. It w,
at the grade given to the assignment then look at the Standard Conversation Scale, find the
corresponding Conversion scale graolean 88 and then assign the GRADE VALUE for that grg

Example: Assignment score = 88; Conversation Scale grade for an 88 =S, the Grade Value foran S =
The 85 is what will be assigned as the Standard Score.
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Comment Bank | Grading | Mail | Score Codes | Section | Spell Check Standards|5tUd9nt|

Student Mame Display: |Last, First | Example: Smith, John

[] Use Preferred Mame* when available

[] use Preferred Mame* an reparts =

*Preferred names are entered on the Student Info kab

[] Add newly enralled students ta the battam
[ Hide pre-registered students

*Teacher Defined Order is set on the Student Info tab, Click the
"My Order” column header, then drag-and-drop students to the desired order,

v

Tools > Preferences Students

New in PTG 2.3 are two new student functions. Teachers now have the ability to determine how they
students name to appear in their grade book, ie. Last, First; First, Last, etc. Theyecanals e a i
Nameo for a student in the gradebook and on r
of PS.

In addition, teachers now have the ability to Sort the way in which their students are listed in the Scoré
They can sort alphabetically by first name, last name or a teacher defined order.

Finally, teacher 0s-registered studente and/@ to add Bewly enrolled studentp (dy
the school vear) to appear at the bottom of their class list.

Birthdays
Class Birthdays j
. . . . . ist of student birthdays in 1(4) Homeroom |
A new feature to version 2.1 is the dynamic Birthday list. |~ "
From the TOOl Ba.r C||Ck Oﬁ-OOIS>BirthdayS. A Iist Of Display: (5) This Class () All Displayed Classes July 21, 2010
all student birthdays will be returned. B et crends hge: 11 =
april
May
June
4 Matthew Midthune Age: 12
[ Kristina Tharmpson Age: 12
16 Adam Moen Age: 12
9 Krystal Shaw Age: 12
14 Brandy Ludwig Age: 12 v
(’ [ Save ] [ Prink ] [ Close I
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Import Scores / Export Scores Telate

Teachers are able to export scores from a class and import the scores into another section. Note that the
students in the exported section should match the students in the ingemtied and the assignment must
already exist in the new sectioBcores must be exported and imported one assignment at a time.

Exporting Scores Template

1. Right click on the AssignmeBicorego be exported > Export Score Templa@ick Yes to include the
scores.

—_—— e v -
Export Scores Template Y M
Export Scores Template 71
Create a template to record scores for an assignment while offline "', _‘\

One or more scores exist for this assignment. Indude these scores in the export template?

| Save Scores File - i
Savein: [ Deskiop - @ mE- i
fec :;/;\ — Lm;aa:«m der ;
2. You will be directed to save thariplate e ‘& uuuuuu
Save this to the desired location and click Save. o

lcahall

J:BJ JS) System Folder

Libraries : |
. L Computer
7w P S Folder |

o~

Computer C ok
| - Ay < e
w

(@ Adobe Acrobat 7.0 -

Network
Frres EWTEND o - Eore
Import Scores e [ 5 /=

1. From the File Bar click ofools > Import Scores. Navigate to the file to import and click Open.

] Open Scores e T — — et 2. ldentify the type of import file you are importing and
R g e [ Check if you want to validate student names and the
T~ ) Score t d click Next
ap "~ Microsoft Office Excel 2007 ype ana Clic ext.
Recent Places t- Shortcut
| MSiz.r:Soft Office Qutlook l w
:T_J W— Microsoft Office Word 2007 &
L\b_‘rar}es

h cl‘t t II Basic | Advanced

File: test_chpt_1_pst.csv
P sQu\:kCUnnect | .
Lk Shartcut {l Format: @ PowerTeacher Score Template i
Computer 243KB A ) 5V {comma separated values)
il . te:t : chpt 1 pst 1 () Text (tab delimited)

= C
Microsoft Office Excel Com.., L -
‘-L', I 407 bytes \ o © Other

Network eol |lineS
File name test_chpt_1_pst - ‘Bpen
Files of type [0 Fies -] [ cancel |

Include First Row:

Validate Student Names:
File Score Type: Letter Grade «
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3. Select Overwrite Existing Scores and click IMpOffme: s T =

Import Scores into Assignment
test chpt 1 for Section: Homeroom Grade &

Basic | Advanced

Summary:

3 of 5 scores will be imported.
& Scores Already Exist in Gradebook

(7) Keep Existing Scores

(@ Dverwrite Existing Scores

|
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Categories

Double Click on a Categoryame on the bottom left OR Top menu chodb®&©OLS > CATEGORIES

1. Add or Delete a category by
Mame: | gleluSIIE clicking on + ori
iation: ]
Abbreviation: Laldl _ 2. Modify an existing category by
Color: | fii] Blue - double clicking on a category
' : name and then change@nce

These options will be applied as defaults to any new assignments when you have created a category it

created for this category.
. . . should never be digted!
Points Possible: | 100 Points Possible is . o
—ALWAYS100-and- 3. Give the category an abbreviation.
Extra Points: |0 S-C-QEE—TV-FE—IS—
Score Type: :Letter Grade ~  ALVWAY.S Letter 4. Assign a color to the category
Indude in Final Graﬁl Grade. 5. Assign a default PoinfBossible and
A Extra Points for the categor
Description: Do NOT.checkl gory
Work Completed at home and brought to class 6. Assign default Score Type for the
on time. assignments in the category.

7. Give a description to your category
The descrigions will be viewable
within Quick Look Up.

8. Click onCloseatfter all categories
have been modified! These
categories will appear for ALL
CLASSES. Never delete a
category after assignments have
been created!

Ok, ][ Cancel ]

In order to view a summary of how many assignments are irggs=ssss

particular category: | Assignments

1. Click on Final Grades button

2. Lower left Categoriek choose Filter Selected

3. When you clik on a category it will show you how many assignments are in that particular category or for
each category if you have chosen ALL.
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Assignments Icon
Creating a Assignment

Assignments can be created in one of three ways

l--byclickingon Scoresheet icon (at top) and clickin
filter

2-by clicking on Assignments icon (at top) anc

3.-- by clicking on View > Assignments inthetopMeomwar and c¢l i ck on A + "

Be sure you are in the correct reporting term.

Delete an assignment by clicking once on the name of the assignment while in the Assignments view and
click idin the i
e - TE = .

Scoresheet | Assignments | Students  Grade Setup  Class Info Reports
Filker By:  Reporting Term: Category:
Name abry Cateqary A Points Possible | Weight Date Due
Chapter 1 Qchi fof Test 100 1.00 09/15/2007 Sat

List of assignments will appear here.,

=
(x)=] Egypt Project =
T 7 L7
1. Mame: |Egypt Project | 5.  Abbreviation: |Egpt Fri |
2. Category: |&__]I Project/Performance Task v| G. Score Type:
eI
= 10 3. Points Possible: 7. Weight:
m
P 4. Date Due: |07/20{2010 = g. Includein Final Grade:  [ull—

9. Descriptlon: project on one of the main areas we studied on Ancient Egypt.

10

Revert | | Save
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Assgnments Window

1. Name the assignment.

1. Select a category

2. Assign thepoints possibléDefault value will come from the category setup.)
3. Enter the date dugDate must fall within the selected Reporting term to be visible in the ScoreSheet vig
4. Abbreviate the name of the assignment.

5. Select Score Type (Default will come from the category setup.)

6. Assign a weight to the assignment

7. Check box tdnclude in Final Grade if you want the assignment to be included
8. Enter a descriptigrif desired

9. SAVE the assignment or Revert to the previous save.

Publish Tab

PUBLISH Tab- Publishan assignmeritnmediately or on a

specific dateln order for an assignment to calculate in the final

grade antbr be viewablethrough the Parent Portal it must be

published. An assignment that is matblished will not be included

in the firnal grade or seen via the Par@airtal or Quick Lookup!

All assignments may be published but only one assignment

each Trimester will be set to Alnclude in Fi

represent the studentds final grade for the Trimester.

Standards Tab
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